
    

Preparing Applications with a Subaward/Consortium 
 

 
A complete subaward/consortium budget component (including the budget justification section) 
should be completed by each consortium grantee organization. Separate budgets are required only 
for subawardee/consortium organizations that perform a substantive portion of the project.  

 

Note that a complete subaward/consortium budget component is only required when the prime 
grantee is submitting a detailed budget using the R&R Budget Component. Do not use this 
subaward/consortium budget component for applications using the PHS398 Modular Budget 
Component.  

To start the process, the applicant organization should:  

• Select the Subaward Budget Attachment Form from the Optional Documents in the Grant 
Application Package.  

• Open the form, and click the “Click here to extract the R&R Subaward Budget Attachment” 
button in the middle of the form.  



    

• Save the file using the first 10 letters of the consortium organization’s name as the file name 
and leave “.xfd” as the file extension. (The extracted file is a PureEdge document.)  

• Email the form to the consortium grantee. Note: consortium grantees must have installed the 
PureEdge Viewer before they can complete the form. The consortium grantee should 
complete all the budget information as instructed in the R&R Budget component instructions. 
Note: Organizational DUNS and Name of Organization fields must reflect that of the 
subaward/consortium grantee.  

• The consortium grantee must complete the budget component and email it back to the 
applicant organization.  

• Return to the Subaward Budget Attachment Form and attach the consortium grantee’s 
budget to one of the blocks provided on the form. Do not convert this attachment to PDF.  

 

Only text attachments must be converted to PDFs. Attachments generated from PureEdge forms, 
such as the R&R SubAward Budget Attachment Form, should not be converted to PDFs. 




