
    

Completing the Application 
 
The Cover Page 
Enter a name for the application in the Application Filing Name field. 
  
NOTE: There is 43 character limit. Enter as much of the title as you can. 
 
This application can be completed in its entirety offline. You can save your application at any 
time by clicking the “Save” button at the top of your screen.  
 
 

 
 
 
The “Submit” button will not be functional until the application is complete and saved. Only 
ORSP is authorized to submit the application. 
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Tips for completing the 424 R&R 
 
Field 5:  
Person to be contacted on 
matters involving this 
application 

Enter in the name and information of your Grant Specialist 
(http://orsp.rutgers.edu/staff.php). 

Field 8: 
Type of Application 

Select the type from the following list. Check only one: 
 New: An application that is being submitted to an agency for the 

first time. 
 Resubmission: An application that has been previously submitted, 

but was not funded, and is being resubmitted for new consideration. 
 Renewal: An application requesting additional funding for a period 

subsequent to that provided by a current award. A renewal 
application competes with all other applications and must be 
developed as fully as though the applicant is applying for the first 
time. 

 Continuation: A non-competing application for an additional 
funding/budget period within a previously approved project period. 

 Revision: An application that proposes a change in  
1) the Federal Government’s financial obligations or contingent 

liability from an existing obligation, or  
2) any other change in the terms and conditions of the existing 

award. 
Field 8: 
If Revision, Enter 
Appropriate Letter(s) in 
Box(es) 

If application is a revision, check the appropriate box(es): 
A. Increase Award 
B. Decrease Award 
C. Increase Duration 
D. Decrease Duration 
E. Other 

Field 8: 
Other (Specify) 

If E. Other was selected as the Revision, enter text to explain. 

Field 15: 
Project Director/Principal 
Investigator 

All information must match the information in the PI’s profile in eRA 
Commons.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 




